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Welcome!

It is the aim of The Royal Alexandra and Albert School that every student who passes through the Sixth Form has the opportunity to discover and develop their talents, in whichever direction they might take them, to their fullest potential. As they move through the Sixth Form, students are seen and treated as the leaders of the school community they should aspire to be, in terms of privileges and freedoms they enjoy, and the added responsibilities with which they come.
Those starting out on this journey at the beginning of the Lower Sixth, will find both tangible and more subtle differences to their school experience thus far: studying fewer subjects to a much greater depth, having – for the first time – study periods in one’s timetable and being able to wear smart business dress as opposed to school uniform, are examples of developing greater independence and recognising the increasing expectations others will begin to have of Sixth Form students. 

Academically, the Sixth Form offers the opportunity to really stretch oneself: A‑Levels offer a very different challenge to those posed by GCSEs. You will move from a broad programme of study in Year 11 to a narrow and specialised one, allowing you to study in greater detail and with greater rewards. With fewer subjects studied comes a greater expectation placed upon you from your subject staff. They will be requiring more from you in lessons and expecting a higher level of commitment to your studies. They will also be looking forward to exploring their subjects with you at a deeper level than previously, as much as you will undoubtedly be looking forward to exploring the subjects with them as your guide.

Beyond the classroom, the Sixth Form is an exciting phase in a student’s life: a whole range of co-curricular opportunities open up, from a wider range of sporting options to the Sixth Form Committee, societies and trips. Those who throw themselves into these aspects of school life are usually those who also find themselves towards the top end of the academic scale – the busiest people are indeed very often the most successful.
Sixth Form students also play an important part in assisting with the smooth running of the school: all members of the Lower and Upper Sixth have a responsibility to set good examples to younger students, whilst election to the Sixth Form Committee provides more formal opportunities for leadership in the school community.
The Royal Alexandra and Albert School offers a huge amount both within and beyond the classroom to those in the Sixth Form. The more a student gets involved in the life of the school, the more satisfaction they will get from being part of this community.

Matthew Pawson 

Head of Sixth Form

Aims 

We recognise that the next two years can potentially affect the pathway a student decides to follow whether it is university, employment or a gap year.  We also have to take into account that access to these pathways is becoming increasingly more difficult due to the competition that is out there.  Therefore, we aim to give our students the edge by creating a range of opportunities and experiences which ultimately create well-rounded individuals and not just academic ‘high-fliers’. 

The aims of the Sixth Form will be reinforced through three main strands:
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We believe that if students give themselves fully to each area, they will grow into well-rounded, well-educated, multi-talented and mature individuals who will stand out from the crowd. 

Academic
A strong ethos exists which nurtures, encourages and supports a culture of high academic standards and expectations. An appetite for learning is clearly engendered amongst students encouraging discussion, debate and discovery.

Community 
The concept of making a difference and giving back to the community is a fundamental element of Sixth Form life. Students will be expected to contribute and serve in the school and local community through a wide range of initiatives.
Enrichment 
There is no disputing the fact that life in the Sixth Form will be challenging yet exciting. The enrichment area allows students to develop their interests and skills through a wide variety of clubs, societies and other events which gives students a welcome respite from study. The sixth form committee plays an instrumental role in many social events throughout the year culminating in the Leavers Ball at the end of Year 13.
The RAAS Universities Award
Gone are the days that grades alone will guarantee admittance to the university or job of your choice.  In today’s world employers, universities and colleges desire a student that is well prepared for life in every aspect. 

The Royal Alexandra & Albert Sixth Form is dedicated to producing students that have a well rounded education – high academic standards bolstered by a series of programmes which offer insight into and experience of the world beyond education.  
To these ends we have put in place Clubs, Activities, Volunteering and Enterprising opportunities which will enable students to present themselves to employers, colleges and universities as, not just knowledgeable but, engaging, enthusiastic and experienced members of society. 
Students will be given a log-book which aims to capture the learning and experiences they have acquired during their time at the Royal Alexandra and Albert Sixth Form. 
The booklet is divided into key areas which reflect the wide variety of experiences they can engage with.  Multiple examples of evidence should be sought in order to accomplish accreditation.   

Universities endorse programmes such as the RAAS Universities Award, which develop students as well rounded individuals.

Student Committee 

The Sixth Form Committee is a dynamic and vibrant organisation which arranges many social and charitable events throughout the year, culminating in the very successful Leavers’ Ball at the end of Year 13.  The committee is the forum where students can voice their ideas and concerns regarding any aspect of school life. Possible topics for discussion include:

· School facilities 

· Curriculum

· Organisation of the Sixth Form

· UCAS

· Extra-curricular provision

· Careers

By creating a forum for open discussion on these matters, the committee offers students the opportunity to air the views of their Year Group and to get involved in planning, organising, contributing towards and minute-taking in, meetings on a regular basis.

General Information

The School Day, Attendance and Registration

Typically, all AS lessons will be taught over 5-6 periods per week. In addition, all Sixth Form students follow an Enrichment & Community Programme which generally takes place after school. 
Each morning, students go directly to lesson for 8.30 am and will be registered in class.  Any student who does not have a lesson period one will need to register in the Sixth Form Centre before 8.30 am using the Biometric Registration System.  It is an expectation, regardless of whether students have lessons in the morning or not, to be in the Sixth Form Centre at this time. Free periods on a student’s timetable should not be used for sleeping in etc - rather they should be used constructively e.g. private study. 
During each week, students will have regular contact with their tutor and the Sixth Form management team.  Quite often, these meetings will be an important forum for passing on important notices and information which students need to be aware of. 

Additional information throughout the week will be displayed on the plasma screen and notice boards.  Keeping fully informed as to what is happening in the life and development of the Sixth Form is important and will be invaluable in getting the most out of being here. 

The School Day

The Sixth Form follows a fortnightly timetable, detailed below:
	Lesson 1 or Registration in the Sixth Form Centre 
	8.30 am

	Lesson 2 
	9.20 am

	Chapel/assembly/tutor time 
	10.10 am

	Break 
	10.25 am

	Lesson 3
	10.45 am

	Lesson 4
	11.35 am

	Tutor time 
	12.25 am

	Lunch
	12.35 am

	Lesson 5
	1.50 pm

	Lesson 6
	2.40 pm

	Evening activities 
	4.00 pm – 5.00 pm

	Prep
	6.45 pm – 8.15 pm


All students must attend all lessons and other appointments unless a reason is provided.  Reasons must be given in advance if at all possible, otherwise on the day of absence.
Students must assume a lesson will take place unless informed otherwise by a member of staff.  In this case, work will be set and students must remain in their teaching room or a location allocated by the subject concerned, for the duration of that lesson.

The school records attendance at morning registration and during each lesson and is monitored and reported to parents every term. 

Students should have no unauthorised absence as this could adversely affect their reference and, therefore, their education and career prospects and will result in sanctions.  Authorised absence should be kept to a minimum and attendance is expected to be at 95% or above, to ensure a student is able to achieve their full potential.  Even at this level, missing 5% of Year 12 would mean losing 36 hours of teaching time for a student on a four AS programme. Failure to maintain a satisfactory level of attendance (other than for genuine reasons) may mean that students will have to pay for their own exam entries.
If a student knows in advance they will miss a lesson or lessons, they must inform the subject teacher and Year Team office in advance and in person – a pre-absence form must be completed.
If an absence cannot be foreseen, the Year Team Manager must be informed on the day of the absence.  This should be done by telephone before 9.00 am (tel.01737 649173), or by email to: annedeane@gatton-park.org.uk.  Please include student name, expected length of absence and reason for absence.  A student self-certification form must be completed upon return. 
Lateness will not be tolerated
Students are expected to be in school in lesson or in the Sixth Form Centre by 8.30 am.  Sanctions will be imposed on students who are regularly late.  This also applies to students who do not sign in/out.  Repeated lateness will be questioned and parents will be invited in for discussion with the Head of Sixth Form.  

Signing In and Out 
Students must sign in and out of the premises at all times using the biometric registration system situated in the Sixth Form Centre and reception.  In the unlikely event a student is late they must still register using the biometric system and then go to their lesson.  If students have permission to go off site they must sign out using the biometric system and then back in again once they return.  This is an essential health and safety requirement so we know where students are at all times. 

Study Periods

The Sixth Form student has Private Study time, probably for the first time in their school career.  This may be spent in the Sixth Form Centre.  You will see that on your timetable there are designated study periods.  These are compulsory and you will need to sign in at the quiet study area within the Sixth Form Centre.  Students will have for:
4 AS Levels = 4 Timetabled Study periods across the two weeks

3 AS Levels = 9 Timetabled Study period across the two weeks.

The purpose is to encourage good habits of independent study and to help you manage your time more effectively.  

For level 3 study (i.e. A-Level, BTEC or equivalent), for every hour spent in the classroom you should be completing an equivalent amount of independent study. This might be homework, coursework or a set task.  It might take the form of a piece of research or writing up of class notes.  It will often be background reading or revision (which is done all year not just at the end).  There is NEVER an excuse for saying you have nothing to do, be pro-active in your studies and look to learn as much as you can, not as little as possible.  Make sure that you bring work with you or something to complete.
If a student falls behind with their studies then they should expect to have their time directed into study periods.  Do not fall into the trap of believing that all that is required to pass at level 3 is to go to lessons!  You will have to complete significant study in your own time, please use your ‘study periods’ to do this. 

Sixth Form students who comply with all the Sixth Form Standards outlined at the end of this booklet can enjoy the privilege of going off school site during the day. The following arrangements are to be granted to the Sixth Form students.

Year 12
· For the first two terms, students are required to stay on site during lesson times and work during non-teaching periods.

· From the third term onwards, after prior agreement with tutors and subject staff, students will then be able to have up to three hours per week personal time. 

The opportunity to gain personal time will be removed if students do not demonstrate sufficient effort or attitude throughout the year and will be reviewed following every reporting cycle or Head of Sixth Form intervention. 

The importance of making a good start

The speed of adjustment to the pace and style of AS standard work in the Sixth Form naturally varies from individual to individual.  The work will be more demanding than at GCSE, and there will be plenty of it.  If you are going about your studies in an appropriate fashion you will find yourself very occupied with academic work, both during the evenings and over the course of a typical weekend.  You must therefore adjust very quickly to these facts of life in September, for you will rapidly discover that the key to academic success lies in commitment, organisation and momentum. 
In the first term of the Sixth Form (and possibly beyond) you may find the change in approach to study unsettles you.  You will certainly need to organise your work. For example, you must look ahead and not think of set periods of homework.  Staff will expect work to be completed on time.  It should not be left until the last minute but should be done efficiently during Private Study periods in school or at home. Moreover, the work set by the subject teacher is a minimum and wide background reading is necessary in every subject.  Some students have problems at first, but this should not discourage you.
Fire Alarm
In the event of a fire alarm students should register in silence on the netball courts near to the Astroturf pitch.
Notices

Students should refer to the Notice Boards and the Plasma TV located in the Sixth Form Centre each day and refer to their emails in order to pick up essential messages from the Sixth Form Team and other staff. 

Sixth Form Centre 
The Sixth Form Centre is open from 8.00 am to 8.30 pm and is exclusively for the use of the Sixth Form.  We believe each student will be encouraged to maximise their full potential through the excellent provision of resources, IT and study facilities that are on offer. 
· A brand new IT suite is available allowing students to use of an extensive range of software applications and internet access. 

· A supervised ‘quiet’ study room.

· A ‘break-out’ room where students can work in small groups.  

· ‘Destinations’ room which contains the very latest information on applying to University, Gap Years and Career pathways. 

We expect our students to take advantage of the extensive range of resources available to them to help them with their studies.  However, we also realise that students need ‘chill-out’ time which is why we have created a modern ‘cafe’ style common-room; the perfect place to relax and socialise. 
Assembly 

Sixth Form assemblies take place each week.  They are important occasions to communicate information, to reflect on important themes, and to celebrate the life and achievements of individuals and teams.  You must be present and in good time for assembly.
Monitoring Progress 

Each year group in the Sixth Form is split into tutor groups comprising of a small number of students.  The form tutor stays with the group throughout the Sixth Form, thus maintaining continuity of care and ensuring that the individual student is well known, well understood and fully supported and advised throughout their Sixth Form career. 
A system of academic monitoring and target setting is in place.  At the start of the Autumn term students will be given target grades to aim for.  THESE ARE A MINIMUM EXPECTATION, you should be able to exceed these targets.  The targets are worked out by looking at you average GCSE score which predicts what you are likely to get in a given 6th Form subject.  The targets may be ‘tweaked’ by your teachers if they feel you are capable of more.
Progress towards these target grades is then closely monitored throughout the Sixth Form by a regular review process with the emphasis being on individual subject help and support.  Subject and tutorial staff are both involved in this process with the Head of Sixth Form monitoring the students’ progress.  If necessary, new targets are set and a suitable plan of action agreed with the student.

In addition to the group tutorials, tutors will hold a formal tutorial with each of their tutees each term.  These meetings are conducted on a one-to-one basis and are formally documented to help build a profile of the students.  In the event of significant problems arising, tutors will communicate with parents in order to keep them fully informed.  Tutors are the first point of support for students and they will work with students to develop study skills and support students in their studies and career development.  Pastoral care and efficient management require that the contact between tutor and student be maintained throughout the Sixth Form. 
In addition, teachers regularly mark work and give feedback to students.  This feedback should inform the student clearly about the standard being achieved and the steps necessary to move to a higher standard.  Students should therefore be clear that a piece of work is a grade A, C or E.  Students should also be able to understand clearly what steps they should try to take to improve on their grades. Tutors will ask students to provide updates on their progress in each subject. Students must be able to answer by explaining the grades they are achieving and the steps needed to produce better grades.

Teachers record concerns about academic performance using the ‘cause for concern’ system.  This allows tutors and the year team to be informed.  Teachers may phone home (home contact) but will first speak to the student and explain why a phone call home is deemed necessary.  Teachers have a duty to inform parents of concerns so that under-performance does not go unnoticed.  Students have a right to be treated as adults and therefore in normal circumstances a phone call home would follow discussion between the teacher and the students and information being recorded using the ‘cause for concern’ system.

Each student receives a planner at the start of each academic year.  These should be used by students to record their homework, stating the nature of the task and the date it is due in.  The planner is a very important document and students should have these with them for every lesson.
Pastoral Care – Students
All students in the Sixth Form are present by choice.  Experience shows, however, that some students are less motivated than others and some experience personal difficulties during their courses. 

We try to monitor and support students while allowing them the freedom to develop as independent learners and mature adults.  Students have a responsibility to themselves to try to identify obstacles to progress such as study skills problems.  Students also have a responsibility to keep their tutor and teachers informed about matters which impact on their progress.  Failure to attend tutor time may lead to a breakdown of communication between student and tutor. Students should inform tutors if they are experiencing difficulties.  If a student has difficulty in talking to their tutor s/he should arrange to meet the Head of Sixth Form.

Sixth Form students should seek help if they experience problems.  Besides the support available in school from teachers, school nurse etc, there are also outside agencies that can be contacted.  The most common mistake made by students is to assume that nothing can be done or that no one will understand.  Students who do not talk to friends/parents or seek support from professionals, tend to suffer in silence for too long. The result is invariably unhappiness and under-achievement.
Reporting 
Student progress provides the basis for the reports, which are sent to students/parents three times a year.  Reports outline student progress in each subject area comparing mock examination grades with target grades.  The April reports also include staff targets and highlights student performance across the Sixth Form Standards across the year.  The reporting cycles helps to provide an indication of under-achievement but also allows the identification and praise of students who are meeting or exceeding their targets.  This system of monitoring and reporting is supported by Parents’ Evenings which takes place in December. 

Report Programme for Year 12 
	September
	Information Evening

	November
	Short Reports

	December
	Parents’ Evening

	February
	Short Reports

	April
	Target and Standards Report 


Home Contact
Although Sixth Form students are more independent than younger students, home contact is just as important.  We welcome inquiries from parents/ guardians and we are happy to give a progress update at any time.  When we have concerns we will make contact ourselves.
Students usually prefer to deal with teachers directly and we are happy to do this. However, our responsibility to keep parents informed is uppermost in our minds and parents will always be informed by letter of any concerns/ interventions.

E-mail
To improve communication, students and parents/ guardians are requested to provide E-mail addresses.  Although letters will be provided for students on important issues, by using e-mail we can provide more frequent reminders on other events.

Parents’ Evenings
Parents’ Evenings provide an opportunity to meet the subject teacher. Parents/ guardians and students are expected to attend.  Parents/ guardians may request a meeting with the tutor or the Head of Sixth Form at other times.  Subject teachers may offer opportunities to have meetings at times other than parents’ evenings.
Changing Courses
On receipt of poor examination results or after having sampled lessons early on, the immediate reaction of some students is to want to drop or replace certain subjects.  In every instance the students should be encouraged to think about the implications of such a decision.
Subject changes happen at two main times of year:
· September of year 12 – After sampling lessons for the first time

· September of year 13 – Post results

Students will need to be signed off courses by their subject teachers and Heads of Subject.  Forms will be held by the Miss Deane. 
Students will not be permitted to take less than three A-levels except in extreme circumstances as agreed by the Head of Sixth Form.
If students are down to only 2 A2 Levels in year 13, they will be expected to take on a further AS level in year 13.
Examination Entry Policy 

Entry for public examinations (AS, A Level, BTEC and other qualifications) is not automatic.  You must show that you have done enough work to justify entry.  If your attendance, work or achievement give cause for concern, your teachers and the Head of Sixth Form will review your track record in the following areas: 

· Attendance (must be better than 95% unless there are justifiable reasons) 

· Punctuality (you have been on time for classes) 

· Homework assignments (are completed on time and are of good quality) 

· Regular assessments (meet your target grades) 

· Study room attendance (meets or exceeds your tariff) 

· Coursework has been completed and submitted by interim and final deadlines 

· Notes (are complete, coherent and properly organised) 

· Independent study (is being done and shows progression) 

· Exam results (meet your target grades) 

· Teacher predictions (are that you will pass the exam) 

If you fail to meet expectations, without good reason, it is likely you will not be entered for, or withdrawn from, public examinations.  The Head of Sixth Form may agree to enter you for exams at your own expense.  If you wish to retake an AS Unit you will be required to pay the entry fee.  Please note that if you arrive late for a public examination without good reason, you may be refused entry.  The school will not delay or disturb the beginning of examinations for latecomers. 

Paid Employment
The School recommends that students undertaking paid employment do not commit themselves to working between Monday and Thursday evening and that any work undertaken between Friday and Sunday evening is limited to a maximum of eight hours.  In the lead up to public examination periods, students are advised to cease paid employment in order to appropriately focus on their academic studies.

Students may not undertake paid employment that prevents them from attending any school function.  This includes, but is not limited to, all timetabled lessons, extra-curricular activities, evening meetings and social functions. Students that do not adhere to this requirement are in contravention of the Home-School agreement that all students and parents will have signed upon entry to the school. As such, students are recommended to arrange for paid employment to commence at a time that allows them to attend any after school commitments and arrive at work in good time.
University and Beyond 

Many of you will already have an idea of the career you wish to pursue and, consequently, the degree you intend to read at university.  It is important that if you haven’t already begun this process that you do so early on in your Sixth Form career.  Your subject staff, tutor and members of the Sixth Form Leadership Team can advise you. 

The timetable for the UCAS process is listed below:

	Year 12
	Spring Term
	Higher Education Evening

	Year 12
	Summer Term
	Advice on courses, universities and completing the UCAS application form

	Year 12
	August
	Publication of AS results and review of university and career aspirations, in light of results

	Year 13
	September
	School deadline for all applications to Oxbridge and to Medicine, Dentistry and Veterinary Science degrees

	Year 13
	October 
	Deadline for all other applications

	Year 13
	May
	Confirmation of offers and rejections from chosen degree courses and selection of Firm and Insurance choices

	Year 13
	August
	Publication of A2 results and school based support for UCAS Clearing Process


All students are recommended to begin the process of researching possible courses, university destinations and careers as early as possible, in order to maximise the time available to undertake relevant research, wider reading, volunteering and work experience.
Oxbridge
There are many reasons to study at Oxbridge.  The two universities of Oxford and Cambridge have world-class reputations for academic excellence.  The subjects taught there are presented in a challenging and stimulating manner and students are encouraged to stretch themselves intellectually in order to fully explore their subject in both depth and breadth.  At either place, seminars and lectures will be held in the faculty, and then be taught in classes of one or two by eminent academics within the college.  It adds up to a formidable educational experience whilst also providing a springboard for one’s future career.  Competition is naturally fierce and so for those considering an Oxbridge application it is worthwhile reflecting on a few questions first:
· Do I/will I have suitable qualifications? Ideally you should have: a majority of:
· A* grades at GCSE; four A grades at AS level with high UMS (Uniform Mark Scale) marks (around 90%), particularly in the primary/related AS level subjects; and A/A* grade predications for A2.

· Is it the best place for your chosen subject? It may be that another university offers a course that better serves your needs and aspirations.

· Am I hungry for an intellectual challenge?

· Do I have a disciplined work ethic?

· Will my teachers be able to recommend your application on the basis of my academic performance to date at the school?
· Do I independently pursue academic interests outside of school?
· Do I enjoy learning for its own sake, rather than as a means to an end?
The application process for Oxbridge is more involved than for other universities, by virtue of the collegiate system, aptitude tests in certain subjects and the interview(s).  Hence the need for an element of forward-planning and organisation is required.  To that end, we do recommend that a degree subject be chosen before the summer of the Lower Sixth year and that the choice is an informed one. 
A-level Subject Choices and Implications for University Courses
There are particular subjects which may be required or expected for entry to certain degree courses.  These requirements may change as universities adjust their expectations, but at present the following guidelines should be borne in mind:

	Natural Science
	Mathematics plus at least two of the three sciences advised

	Medicine, Dentistry, 
Veterinary Science, Pharmacy


	Both Chemistry and Biology strongly advised

	Engineering
	Mathematics and Physics required; Further Mathematics very useful

	Computing

	Mathematics required

	Psychology
	Usually two sciences advised for BSc, but entry via arts subjects for BA courses is possible

	Economics
	Mathematics strongly advised

	Architecture
	Mathematics or Physics useful; art portfolio essential

	Foreign languages
	Two languages (modern or classical) desirable

	Law
	Any A-levels at the highest grade with at least one essay based subject e.g. English, History, R.S.
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Sixth Form Standards Policy
Sixth Form Standards

Sixth Form Standards are a straightforward system of expectations and consequences which can be easily understood by students, staff and parents.  The aims of Sixth Form Standards are: 

· To promote academic achievement 

· To promote responsibility for independent study and good study habits (including attendance, punctuality, completing on time, high quality note-taking, independent study and revision, and performance in tests) 

· Commitment to all elements of the programme of studies 

· To encourage personal development with increasing responsibility and self-discipline 

· Commitment to co-curricular activities and involvement in the wider life of the school 

· To provide a structure which challenges, monitors, rewards and supports performance across these objectives 

There are six standards which set out the school’s expectations of Sixth Form students: 

	1  Attendance 

	2  Punctuality 

	3  Studies 

	4  Responsibility 

	5  Participation 

	6  Dress code 


Students who consistently meet the Standards will enjoy greater autonomy within the Sixth Form. Those who fail to meet the Standards will have freedoms withdrawn and sanctions enforced. In all such cases, failure to meet Standards goes onto a student’s record. Students who fail to meet the Standards are challenged and supported by a more structured regime. We may inform parents when Standards are not met and we will also use the Standards within regular reviews discussions. 

Sixth Form Standards 
Standard 1 – Attendance
In order to succeed in the Sixth Form you need to be present.  Your attendance must be better than 95% (and, of course, you should aim for 100%).  If attendance falls below 95% you risk not being entered for public examinations. 

You should not stay off school unless there is a very good reason for doing so. Having a slight cough or sniffle or feeling a bit under the weather is not a good reason. 

You should also consider whether your lifestyle is leading to absence: are you getting enough sleep, exercise, eating well?  If your choice of lifestyle is adversely affecting your ability to study and participate in the routine of school life, then you have a problem which needs to be resolved.  What are your priorities? 

You are required to attend: 

· Registration every day at 8.30am 

· Lessons 
· Study periods (at least the number of study periods assigned in your tariff) 

· Tests, assessments and examinations 
· Lectures
· Formal tutorials (when tutors or a member of the Sixth Form Team review your academic progress with you) 

· Destination days (higher education/employment focus) 

· Personal development sessions 
You are strongly encouraged to get involved in sport and extra-curricular activities. While these are voluntary, there is a common courtesy which demands that you honour commitments made to a team or activity and attend the necessary training, meetings or rehearsals. 

Requests for time off 
If you know you are going to be absent from school you or your parents must request permission in advance from the Head of Sixth Form.  You should try to arrange doctors’ and dentists’ appointments and driving tests out of school time, though we understand that this is not always possible. 

Unauthorised absence 
It is not acceptable to take time off school to complete coursework or to prepare for exams without the consent of the Head of Sixth Form.  As with all such matters in Sixth Form, you must have the courtesy and maturity to negotiate with the Head of Sixth Form if there are particular reasons why you think you should be exempted from rules and expectations. 
Absence notes

If you are absent from school you or your parents must phone in on the first morning of absence.  When you return to school you must complete the Student Self-Certification Form signed by a parent.  The absence note must be given to the Year Team within three days of returning to school. 
Attendance records 
Attendance records are kept both of your overall school attendance and of your attendance at individual lessons and the study room.  Payment of the Education Maintenance Allowance is dependent on meeting attendance targets. 
Summer study month 
Y12 students return to school in mid-June after AS Level examinations.  During this period of time students will be involved in UCAS applications, community action initiatives and A2 introduction/work. 

Sixth Form Standards

Standard 2 – Punctuality
You must be punctual for morning registration if you do not have a taught lesson first thing. 

This means arriving before 8.30 am in order that you are in the Sixth Form.

If you are late, you must register at reception or in the Sixth Form Centre and go to class.  You must report to the Sixth Form Team with an explanation before the end of lunch the same day. 

You must be punctual for classes.  This means being in the classroom for the beginning of the lesson. 

If you are late, you must wait outside the classroom until the teacher speaks with you. 

If you are late without a reasonable excuse, the teacher may refuse to admit you. This is to allow lessons to start promptly and not be interrupted.  If you are refused entry to a lesson you must go to the study room in the Sixth Form Centre for the remainder of that period. 

You must be punctual for study room periods.  You must arrive in the study room on time for those periods you are required to attend supervised study.  It is no more acceptable to arrive late to the study room than it is to arrive late for a class. 

Please remember: lateness will not be tolerated. 

Sixth Form Standards 

Standard 3 - Studies
One of your main priorities at school is your studies.  This means attendance at and participation in lessons, being fit for school, being properly prepared, completing homework assignments, pursuing independent study and revision, using study periods wisely, meeting coursework deadlines, and revising for exams.  The school expects you actively to contribute to your own success and not simply come into school and be spoon-fed by teachers. In our experience successful Sixth Form students: 

· Are well prepared for class (this means going over material from the previous lesson the night before, knowing what needs to be known, and feeling confident with skills that have been taught, being one step ahead in the textbook) 

· Participate actively in lessons (ask questions, volunteer answers, listen to what others have to say, contribute to debate) 

· Take good notes (well organised by headings and subheadings according to the course syllabus, with enough detail to make sense when revising many months later, with cross references to textbooks and handouts) 

· Have well organised folders (including your own notes and handouts from teachers) 

· Use your homework diary to plan your work and know when deadlines are 

· Have a copy of the course/exam syllabus (kept in the front of the subject folder), know what needs to be covered and check-off topics as they are completed in class 

· Do 5 hours of independent study for each subject each week 

· Use the study room time well (know what work you want to do each time you are in the study room and stay focused so you achieve it) and use the study room beyond your required hours for additional independent study 

· Complete homework assignments properly and on time (having a clear schedule for work at home which isn’t abandoned at the slightest social invitation or tv programme) 

· Meet coursework deadlines (both interim and final - do not let a backlog of work build up) 

· Revise for tests and exams (knowing when they are and planning a proper revision schedule, creating revision cards or notes, obtaining and doing past paper questions, specifically seeking the teacher’s help with areas of weakness, attending optional revision classes) 

· Take an interest in their chosen subjects beyond what is required (which in practice means reading a book or two or following up some topics out of interest – this is particularly important when it comes to writing your UCAS personal statement) 

· Know your target grades, understand what you need to do to achieve your target grades (make sure you have the grade criteria) and regularly review how you are doing 

You will be set target grades. Your teachers and tutor will help you by explaining what you need to do to achieve your target grades.  However, in the end only you can do the work.  If you need extra help, ask.  You must take responsibility for your studies and for your academic progress.  Your teachers are willing and happy to give extra help. 
You should also consider buying a few suitable books or journals in your subjects, guided by your teachers. 

Continuation into Year 13
To continue into Year 13 and commence A2 courses, you are required to have achieved at least a grade D in each of the subjects you wish to study at A2 and at least two grade Ds overall.  Most students are required to follow at least three courses in Y13.  If you have only two Ds at AS Level, you will be required to take a new subject to AS Level in addition to your two A2 subjects. 

Sixth Form Standards 

Standard 4 - Participation 

RAAS is about much more than lessons and exam results.  It is a school community in which you have the opportunity to serve and get involved.  By choosing to join the Sixth Form, rather than go elsewhere, you have opted into the routine, expectations and events which make up the life of this community. 
You are strongly encouraged to get involved in sport, co-curricular and service activities.  You may, of course, be involved in activities outside of school, but we would still encourage you to get involved in something at school.  In this way you contribute to the community and become part of the community – RAAS becomes your school.  You will find the various activities advertised on the notice board in the Sixth Form Centre. 
Sixth Form Standards 

Standard 5 – Responsibility

Our aim in the Sixth Form is to promote a high degree of autonomy, self-discipline and responsibility.  If you meet the Sixth Form Standards, you will find you are given more autonomy and freedom to arrange your studies and school life.  Sixth Form is halfway between school and university or work and we aim to treat you as a young adult.  In most things we deal with you directly rather than with your parents – you are given the opportunity to take responsibility for your own actions and decisions. In particular, we expect you: 

To be fit for study.  This means looking after yourself so that you have the energy and health, both mental and physical, for school.  You need to achieve a sensible balance between school life and your social life, any part-time work you undertake, family commitments and any activities you do.  You cannot party late on a Sunday night and expect Monday lessons to be worthwhile.  If your teachers notice that you are not fit for school, the Head of Sixth Form will discuss the situation with you and may monitor progress – if you are frequently unfit for school there will be little point in your continuing. 

To have a positive and purposeful attitude to your studies and school life. You have chosen to join the Sixth Form knowing that you will have greater freedom than younger pupils but not as much freedom as you might have at a college of further education.  There will, of course, be some aspects of the school you do not particularly like but we expect you to go along with them for the common good in order to benefit from the things you value.  This is how a community works.  There has to be give and take and we invite you to have a constructive attitude that is supportive of Sixth Form standards and expectations. 

To negotiate situations not avoid them.  This is what maturity as a Sixth Form student is about.  If situations arise, or demands are made of you which you do not like, do not run away from them – speak to the people concerned and see if a compromise can be reached.  If necessary raise the problem with your Tutor or Head of Sixth Form.  The worst thing you can do is not show up when you are supposed to do so.  Act responsibly and you will find that staff will respond positively! 

To be courteous and considerate to those around you.  This includes teaching and support staff, your fellow Sixth Formers, younger pupils, and visitors to the school.  Good manners cost nothing and make all of our daily lives so much more pleasant.  

To notice when things are not the way they should be. You are now a senior member of the school community, your community. Notice when things are not right and take the initiative to put them right (whether this means picking up a piece of litter or intervening when younger pupils misbehave). 

To have high standards of behaviour outside school.   Royal Alexandra and Albert School has a very good reputation.  However, people judge that reputation easily on the behaviour of our students outside school.  One or two thoughtless or irresponsible acts by a minority can cause real difficulties.  As a Sixth Former your behaviour should be exemplary.  You are an ambassador for the school. 

To take on a service or leadership role in the school. A key characteristic of our Sixth Form is serving the school community.  As part of the responsibility you take on as a member of Sixth Form, we hope you will offer your time and energy to some area of school life.  This might be an ongoing activity or it might suit you better to offer help from time to time with particular events. 

Bounds 
When you are not in lessons or required to be in the study room, you are free to use the common room.  Do not venture out of bounds – refer to your planner. Going off site is down to the discretion of the Head of Sixth Form.  
Misbehaviour 
The behaviour of Sixth Formers is generally excellent.  Most problems are dealt with by a quiet word and explanation of what is expected.  However, if you behave in an unacceptable way that is harmful or offensive to others, or disrupts the good order and discipline of the school, you must expect disciplinary action to be taken against you.  Sanctions include study support after school, withdrawal of study periods, report, internal seclusion and exclusion. 

Smoking 
You are not permitted to smoke as a student at this school.  This rule applies when you are in school, or travelling to and from school, or involved in school trips or events.  By being seen smoking in public you do serious damage to the reputation of the school.  You should, therefore, expect any instance of smoking to be dealt with by disciplinary sanctions including exclusion. 

Alcohol and drugs 
You may not bring to school any alcohol, illegal drugs or drug paraphernalia.  If you do so, or if you are under the influence or alcohol or illegal drugs, you will are likely to be required to leave the Sixth Form.  These rules apply to school trips, fixtures and activities and your journey to and from school. 

Mobile phones 
You may bring your mobile phone to school.  However, you must ensure it is switched off or silent during lessons, assemblies and at other similar times.  You may use your mobile in the common rooms, café or outdoors but must not use it in classrooms, or inside the school buildings generally.  You should be aware that teachers have a statutory right to confiscate mobile phones and will do so from Sixth Form students if they are causing a nuisance.  You may not take photographs or otherwise record teachers, lessons or other school activities without the permission of the Head of Sixth Form. 

Inappropriate intimacy in school
Students should be aware that the school is a public environment.  Young children and other students may find such behaviour offensive and it is inappropriate. Students will be involved in discussion with their tutor or Head of Sixth Form and parents may be contacted if necessary.   A permanent exclusion could result if the behaviour warrants this.

Disrespect for school property / vandalism.  This also includes:
Lack of care for department resources & lack of care for the common room and student facilities.  In some circumstances students will be given the opportunity to rectify / pay for damage caused.  In more serious circumstances, parents will be informed and students may receive a fixed-term or permanent exclusion.
Theft of school or others’ personal property
Instances of theft will be dealt with initially by the Head of Sixth Form with the possibility of it being referred to the Police.  Depending on the circumstances students may receive a fixed-term or permanent exclusion.  Decisions about whether a student is able to remain at Royal Alexandra and Albert School will be at the discretion of the Headmaster.

Driving to school
Students are not permitted to drive their cars onto the school site unless authorised by the Headmaster.  The vast majority of students do not have cars in any case.  However, car parking is an issue at school and the additional pressure of having to accommodate student cars adds to the problem.  The second issue revolves around students lift sharing, often occurring without parental knowledge or consent.  As we cannot monitor this effectively student vehicles are not allowed on site. 

Violence, bullying – verbally or physically threatening behaviour towards other students or staff or endangering the health or safety of other students or staff in any way 
Depending on the seriousness of the incident, students may be involved in a discussion with their parents, tutor and Head of Sixth Form and possibly the police.  In more serious incidents, or after an accumulation of incidents, students may be given a fixed-term or permanent exclusion.

‘Cyber-bullying’
Students are advised to be aware that inappropriate text messages, use of ‘Myspace’, emails, ‘Facebook’, ‘Youtube’ and so on will be construed as bullying and will be dealt with in exactly the same way as any other form of bullying or threatening behaviour.  Students’ ICT usage will be monitored and any form of misuse or breaches of conduct will be dealt with in accordance with the school’s ICT cyber-bullying policy. 

Racist, sexist, homophobic behaviour of any kind

Depending on the seriousness of the incident, students may be involved in a discussion with their parents, tutor and Head of Sixth Form.  In more serious incidents, or after an accumulation of incidents, students may be given a fixed-term or permanent exclusion.

Students must also be aware that their choice of language, even when joking, may be considered offensive or upsetting to others and may be construed as racist, sexist or homophobic.
Sixth Form Standards 

Standard 6 - Dress Code

In recognition of their increased maturity and independence, no uniform is specified for Sixth Form students at the Royal Alexandra and Albert School.  In place of this, we ask that boys and girls alike wear ‘business dress’ for working hours at School and elsewhere.

Most employees accommodate personal dress preferences to the culture of their workplace.  We ask students to see that their style of dress represents RAAS well in the community.  This simple request is training for the future.  Real standards of personal presentation cannot be turned on and off.   They are regular, inbuilt habits which raise everything about the impression you make.

For this reason, we believe all students should take pride in their appearance.  Smart preparation conveys and creates a positive feeling of motivation, commitment and work ethic.  In the current climate of employment, such impressions often clinch decisions about jobs.  They convey to employers and admission officers that you fully embrace the ethos of your School.  Students do well to ask themselves each morning, “Would I dress like this for a job interview?”

  

Sixth Form students are role models to younger pupils.  We are counting on your cooperation to send the right messages and build positive attitude among earlier years.  Our principle is that everyone at school, adults, pupils, or Sixth Formers, should make an equal effort with their appearance.

This is a short list of what we would like our students to wear:

	Male Students
	Female Students

	A smart business suit – navy, black, charcoal grey or any other dark colour.  A blazer with co-coordinating trousers may also be worn.
	A smart business suit – navy, black, charcoal grey or any other dark colour.  A blazer with co-ordinating trousers may also be worn.  Skirt or trouser suits are acceptable.

	A smart business shirt.
	Smart plain top or blouse.

	Tie.
	Smart tailored trousers (jeans/cords/shorts/cropped trousers are not permitted.)

	Smart tailored trousers (no jeans/cords/shorts.)
	Smart skirt/dress (skirts should be worn on or just above the knee.)

	Smart V-neck jumper/cardigan.
	Smart jumper/cardigan.

	Shoes must be formal, smart and dark in colour (no trainers.)
	Shoes must be formal, smart and dark in colour (no trainers.)


· Senior Students and members of the Senior Student Team will be expected to wear a suit jacket or blazer to formal occasions (Speech Day etc.)

· Sixth Form students are permitted to wear jewellery but are asked to keep it minimal and discrete.

· Students should not have any visible piercings (other than earrings) or tattoos.

· Belts are to be plain, regular width and designed to hold up trousers or skirts – not just a fashion accessory.

· Very short skirts and bare midriffs are not acceptable and girls’ shoulders should be covered at all times.  Clothing that is too revealing or likely to cause embarrassment must be avoided.

· Students’ hair should be well-kept, clean and moderate in style, length and treatment; bright dyed colouring, tram lines or other shaved shapes in the hair and ‘bar codes’ in eyebrows are not permitted.

· No clothing with obscene slogans or messages is permitted.

· No head garments (except those worn for religious or cultural reasons.)

· Students are also reminded that the wearing of hoodies, scarves and outdoor coats in school (especially to lessons) is also not allowed.

The above list is not meant to be exhaustive but instead represents a guideline to the meaning of ‘business dress.’  If in doubt the head of Sixth Form should be contacted prior to any purchase of confirm the suitability of any items.

Any student who fails to meet these expectations may be sent home to change their clothes.  Persistent failure to conform to the School dress code will result in disciplinary action being taken.  Please note that the same dress code applies when students sit examinations.
Sanctions

The school has a clearly defined table that shows the types of sanctions that may be imposed in the event a student does not meet the Sixth Form Standards; a copy of which is displayed in the Sixth Form Centre for students’ perusal. Students will move up to the next level if there is no improvement or for repeat occurrences.  In some cases, it may be necessary to go to a higher level immediately if an incident warrants it.
In all cases, sanctions that are imposed will be tailored to an individual incident and student. The Head of Sixth Form/Deputy Head will make the decision about which status is the starting point for a student. 

SIXTH FORM AGREEMENT

As a school:

· We shall treat you with the respect appropriate to a senior student
· We undertake to help and encourage you to achieve and enjoy your courses
· We shall give you access to high standards of teaching and support in your chosen subject areas to help you achieve your target grades
· We expect to offer you a range of subjects and activities to broaden your education and give you opportunities to develop sporting, social and life skills, promoting a safe and healthy lifestyle 
· We shall review your progress with you on a regular basis to help you to achieve your full potential 
· We shall offer you the opportunity to be part of and contribute to the school community 
· We shall offer you realistic and practical advice about planning for your future 
· We shall provide a reference for you when required 
Mr Spencer-Ellis

Headmaster 
We believe in the triangle


	As a student in the Sixth Form I will:

· Abide by the Sixth Form Standards and the school behaviour management policy. 
Student: ………………Signed………….……….
	Parents/Guardians.  I will:

· Ensure that my child attends all school sessions on time and I/we will explain to the school in writing when my child has been absent and on the first morning I/we will telephone the School Office
· Inform the school of any concerns regarding my child’s progress or behaviour
· Inform the school of any changes in home circumstances, emergency contact numbers, or medical conditions affecting my child
· Where possible, attend Parents’ Consultation Meetings and any discussions about my child’s progress and any targets that may have been set
· Support all the school’s policies
Parent/Guardian: ……….…… Signed: …………..……..
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Student





Parent
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